Recruitment of Local Staff
Consulate General of Japan in Denver
The Consulate General of Japan in Denver is seeking a qualified candidate to join its local staff. Eligible persons are welcome to apply by sending a resume/CV via post along with a cover letter and one letter of reference to the address listed below by Jan 19, 2015. Please be sure to provide a phone number or email address where you can be reached should we like to invite you to interview. Submitted materials will not be returned. Please no phone or email inquiries. 
Applications must be received by          
1. Position: Assistant for the section of political, economic and cultural and public relations at the Consulate General of Japan in Denver
2. Work Duties: Assistance with official functions of the section of political, economic and cultural and public relations (including preparation of reports and other documents, information collection and review, local correspondence and public functions, outreach etc.) 
3. Work Hours: Mon—Fri 9:00AM-5:00PM; Some occasional overtime work required

4. Qualifications:
● Legal presence to live and work in the U.S. (citizenship) 
● Proficiency in English and Japanese (English-Japanese translation capacity is appreciated)
● Experience with Microsoft Word and Excel

5. Selection Process: After the initial document screening, selected candidates will be contacted for an interview and written examination. Upon hiring, there will be an introductory trial employment period of 90 days. 
6. Please submit application materials by mail to:
ATTN: Akihiro Izumi (Mr.)
Consulate General of Japan in Denver
1225 17th St. Suite 3000
Denver CO 80202
